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PREFACE____________________________________________________________________  

 

This handbook is intended to guide the student, no matter the major, through their time with the 

Monmouth College Theatre Department. Students should refer to this guide often and will be 

held responsible for the regulations, guidelines, and procedures contained within. Adherence to 

this manual will help to provide a meaningful, productive, safe, and rewarding experience in the 

theatre and theatre classroom. Because this is a dynamic document, the student is urged to check 

regularly with theatre faculty to gather updates to procedures. Any questions on the content of 

the handbook can be directed to any theatre faculty member. For more information, visit the 

Theatre Department at this link: https://www.monmouthcollege.edu/academics/theatre/ 

  

ABOUT THE DEPARTMENT___________________________________________________ 

 

MISSION & PHILOSOPHY 

The Monmouth College Department of Theatre is committed to the intellectual, creative and 

professional development of its students by combining rigorous training with a Liberal Arts 

education. Seeped in a collaborative environment, we believe that the exploration of the craft and 

art of theatre is most successful when careful study is paired with immediate and consistent 

application of theories and techniques. Our program provides equal focus on the development of 

the creative process, creation of the creative product, and clear communication of its preparation 

and resulting impact. In doing so, we strive to provide a holistic approach to the training of an 

artist, not merely an artistic practitioner. If participating in theatre as a non-major, we believe the 

presentation, leadership, and problem-solving skills inherent in the creation of theatre can easily 

support many endeavors including teaching, public relations, media, and law. If participating in 

theatre as a major or minor, we believe students will benefit from our embrace of the standards 

of professionalism, personal responsibility and excellence required to survive and thrive in 

graduate school or in a life in “the business.” This philosophy manifests in three ways: 

Academic Instruction 

Offering both a Major and a Minor in Theatre. Courses include but are not limited to: Acting, 

Directing, Design, Technical Production, Theatre History, Stage Management, and Dramatic 

Literature. Non majors/minors can take courses in the Department of Theatre. Academic affairs 

are managed by the Chair of the Department and details of the academic program can be found 

in the Monmouth College Catalog. 

Theatrical Performances 

Offering open auditions to all students at Monmouth College, regardless of class year or 

academic major. Occasionally, at the discretion of the director, some roles may be open to 

members of the community as well. In addition, there is an annual coproduction with the 

Buchanan Center for the Arts that is open to the entire community for casting consideration. The 

overall artistic policies of the Monmouth College Theatre Department are managed by the 

Department Chair. Plays are produced under the auspices of the Department of Theatre. 

https://www.monmouthcollege.edu/academics/theatre/
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Community Partnerships 

Offering opportunity for students to work in and create theatrical productions in correspondence 

with area businesses, community members, statewide celebrations, and the like. Many 

performances recognize statewide celebrations, community-based issues and/or are created in 

partnership with community organizations such as the Buchanan Center for the Arts and/or the 

Monmouth Public Library. Theatre Majors are required to complete an internship which could 

give them opportunity to explore the art and business of theatre in the broader community.  

 

LEARNING GOALS  

• Students will learn theories, techniques, and processes in all areas of theatre practice. 

These areas include: 

o Acting 

o Directing 

o Design 

o Construction 

o Dramaturgy 

o Playwriting 

• Students will learn to apply their knowledge of theories, techniques, and processes in the 

experiential learning context of production work. 

• Students learn the historical development of world theatre: 

o Major aesthetic periods/movements 

o Cultural contexts 

o Notable figures and major works 

o Modes of production 

• Students will learn how to conduct research in the discipline that engages primary and 

secondary sources, and that demonstrates the higher-order thinking skills of synthesize 

and analysis. 

• Students will learn how to engage in artistic praxis collaboratively and creatively. 

 

FACULTY AND STAFF  

Rebecca Bean, M.F.A 

 Costume Shop Manager  

 Wells Theater   309-457-3095  rbean@monmouthcollege.edu  

 

Vanessa Marie Campagna, Ph.D.  

 Assistant Professor and Chair  

 310 McMichael Academic  309-457-2332  vcampagna@monmouthcollege.edu   

 

https://www.monmouthcollege.edu/academics/theatre/faculty/
mailto:rbean@monmouthcollege.edu
https://www.monmouthcollege.edu/live/profiles/167-vanessa-marie-campagna
mailto:vcampagna@monmouthcollege.edu
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Todd Quick, M.F.A.  

 Assistant Professor 

 314 McMichael Academic  309-457-2398  tquick@monmouthcollege.edu  

 

Doug Rankin, M.F.A 

 Professor and Director of Theatre  

 315 McMichael Academic 309-255-3162  drankin@monmouthcollege.edu  

 

FACILITIES__________________________________________________________________ 

 

WELLS THEATER 

The Wells Theater is a 200-seat proscenium venue that features: a counterweighted fly system; 

computerized lighting control and intelligent fixtures; two digital soundboards with multiple 

layers, and Shure and Sennheiser digital body microphones; large scenic and costume shops; two 

dressing rooms and a make-up room; and a design lab with a CAD system, 3D printer, and large 

format printer. 

 

FUSION THEATRE  

The Fusion Theatre is an experimental venue with a Black Box configuration that allows for 

flexible seating (arena, thrust, alley, proscenium, etc.). The space also features an art gallery 

lobby, classroom, scene shop, green room, two dressing rooms, and control booth equipped with 

computerized lighting and a modern sound system. The lower level of the Fusion Theatre is 

dedicated to furniture and properties storage.  

 

THEATER USE POLICY  

All spaces, costumes, props and/or any other materials belonging to the Monmouth College 

Theatre Department are to be borrowed, checked out and/or reserved only under expressed 

permission of a Theatre Faculty or Staff. Those interested are urged to go through the 

reservation/check-out policies noted below.  

All individuals using any theatre or classroom facilities are responsible for the cleanliness, 

safety, and order of the space. Trash and recycled materials are to be left in their proper location, 

tables/chairs and other structures returned to their proper place and lights are to be turned off. 

Light and sound boards are to be switched off and chairs pushed in. Backstage, dressing room, 

box office, kitchen areas, and all shops must be left clean and tidy. No tools or machines should 

be tampered with.  

https://www.monmouthcollege.edu/live/profiles/177-todd-quick
mailto:tquick@monmouthcollege.edu
https://www.monmouthcollege.edu/live/profiles/176-doug-rankin
mailto:drankin@monmouthcollege.edu
https://www.youtube.com/watch?v=vl0cAWwc2kA&feature=emb_logo
https://www.youtube.com/watch?v=4trrhc3Rl0w&feature=emb_title
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Theatre Department spaces, including labs, classrooms, and greenrooms, are not for personal or 

social use. Access to these spaces is limited to approved usage, as outlined below.  

Failure to follow these policies could result in disciplinary action and may include the removal 

from production responsibilities or withdrawal of permission to use the facilities. Report any 

damage to the Department Chair and/or Director of Theatre. 

 

RESERVING SPACES 

Students may be granted access to the Theaters when they are not in use in order to rehearse for a 

production / class and/or complete technical requirements. Typically, space is available outside 

of class and rehearsal time on a first-come first-served basis. For longer use of the space, 

reservations are recommended. Priority for the use of the Theatres is as follows: 

1. Scheduled class meeting time (per the academic calendar). 

2. Rehearsal/technical development for current faculty directed productions. 

3. Rehearsal/technical development for current student directed productions. 

4. Students developing performance/technical work for a current THEA course. 

5. Students rehearsing for productions outside of regular rehearsal time. 

6. APO or Crimson Masque meetings/workshops/events.  

7. All other campus events. 

 

KEYS  

Occasionally, students may be issued keys to the Theaters. Not all students are issued keys to 

facilities. Student directors, stage managers and designers who do obtain keys to facilities should 

recognize the high level of responsibility placed upon them. Keys should be kept safe, and the 

Director of Theatre notified if the keys have been lost or stolen. All keys must be returned to the 

Business Office before leaving campus in May. Failure to return keys could result in a fine, 

disciplinary action or the removal from production responsibilities. To request a key, please 

contact Professor Rankin.  

 

ACADEMIC LIFE_____________________________________________________________ 

 

THEATRE MAJOR  

The B.A. Theatre curriculum trains students as theatre generalists who possess the full range of 

skills necessary for a career in theatre. Students graduate from the program able to produce 

excellent work in all areas of theatre practice: acting, directing, design, management, and 

dramaturgy. This broad training is supplemented by concentrated study in on the following areas: 

Acting, Design and Technology, or Dramaturgy. The department also offers a Theatre Education 

major.  

 

https://www.monmouthcollege.edu/academics/theatre/requirements/
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Declaring a Concentration  

Each track within the Theatre Major has its own process for officially declaring that 

concentration. Typically, Concentrations may be declared as early as the end of the 2nd semester, 

and no later than the end of the 4th semester. Declaration of your Concentration takes place at the 

end of year Exit Interviews. Contact the faculty member in charge of your intended 

Concentration to discuss the requirements for declaration.  

 

Internship Requirement 

All Theatre Majors are required to complete an internship (THEA 497) in fulfillment of their 

degree requirements. Typically, students complete their internships in the summer after the 2nd or 

3rd year of study. Contact your Theatre Department faculty advisor to begin the process of 

finding and applying for internships.  

 

THEATRE EDUCATION MAJOR  

The B.A. in Theatre Education curriculum trains students as theatre generalist who possess the 

full range of skills necessary for a career in teaching theatre at the secondary level. The program 

provides the intellectual and creative opportunities that enable graduates to produce excellent 

work in all areas of theatre practice: acting, directing, tech. & design, management, and 

dramaturgy. Broad training in Theatre is supplemented by relevant coursework in the 

Educational Studies Department. This portion of the curriculum facilitates students’ development 

of a well-rounded understanding of education at the socio-cultural level, and a strong foundation 

in the theory and practice of pedagogy. The department also offers a Theatre major. 

 

THEATRE MINOR  

In addition to the Theatre and Theatre Education Majors, the Theatre Department offer a Minor 

for students who are interested in the Theatre, but are not able to complete a Major. The Theatre 

Minor requires 5.0 credits for completion. The goals of the Theatre Minor are:  

1. To train students as theatre generalists with proficiency in the areas of design & tech., 

performance, and literature. Students will be familiar with relevant theories, techniques, 

and processes in these areas. 

2. To provide additional concentrated study in one or two areas of theatre practice in order 

to increase students’ competencies. 

 

Course Requirements for the Theatre Major, Theatre Education Major, and Theatre Minor can be 

found in the Appendix, as well as in the Monmouth College Academic Catalog.   
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ADVISING  

All Theatre and Theatre Education Majors should have at least one Theatre faculty member 

listed as an academic advisor. Students are welcome to have multiple theatre faculty members 

serve as advisors. The Theatre Department faculty engage in a holistic advising process, working 

with students to achieve success academically, professionally, and personally. Your academic 

advisor will work closely with you each semester to help ensure that you stay on track towards 

graduation, and that you are well-prepared for life after Monmouth College.   

 

PORTFOLIO REQUIREMENTS  

Theatre Majors are required to develop and successfully complete an electronic portfolio 

(website) prior to graduation. As part of the THEA 119 and THEA 372 coursework, students will 

have opportunities to create and update their online portfolios. Majors should be prepared to 

show progress of the completion of this portfolio at each annual Exit Interview. Final portfolios 

must be approved by all theatre faculty before the student’s May graduation. Samples of student 

class work, referred to as Key Assessments, must be included in the portfolio. Please see the 

Appendix for a listing of Key Assessments items.  

 

EXIT INTERVIEWS  

Theatre Majors, Theatre Education Majors, and Theatre Minors must participate in an Exit 

Interview at the end of each spring semester. The interview will include all Theatre faculty and 

the student. The student will be required to complete a self-evaluation prior to their attendance of 

this meeting. Students will be expected to present and discuss the status of their electronic 

portfolio and provide a hard copy of their updated theatre resume(s) at this interview. A sample 

resume and the self-evaluation can be found in the appendices. 

  

Production Position Pitches  

As part of the Exit Interview process, Theatre Department students are also required to “pitch” 

for production positions in the upcoming season. Theatre Majors are required to pitch for at least 

one production position in each semester. The pitch process has a written and oral component. 

For the written component, students submit a Statement of Interest to the faculty in advance of 

the Exit Interview, describing their interest and qualifications for specific production positions. 

On the day of the Exit Interview, students will also give an oral presentation, with visual aids, in 

support of their pitch. More details can be found in the appendices.   
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DEPARTMENTAL AWARDS  

Wells Prize  

This award is given to a student or students who show outstanding service to the Monmouth 

College Theater program in a given year. This achievement is awarded annually at the Spring 

Honor’s Banquet. 

 

Jim De Young Award for Outstanding Student Directing 

This award is given to the year’s outstanding senior director and is open to full-length and one-

act directors alike. The Crimson Masque Board members solicit nominations from their 

organization and are in charge of tallying and announcement of the recipient. The names of 

award winners are noted on a plaque in the lobby of The Wells Theater. 

 

April Zorn Scholarship  

The April Zorn Theatre Scholarship was funded by Walter S. Huff, Jr, class of 1956, in honor of 

his wife April who had been active in theatre as a teacher and performer. The Scholarship is 

given yearly to a student who has demonstrated excellence in theatre performance and who is a 

returning student to the College. 

 

Linda James Award  

The Linda James Award is given to a graduating senior for four years of service to the program. 

 

Dean St. Ledger Technical Award  

An award given annually for contributions to any area of technical theatre at Monmouth College. 

The award is given in memory of Dean St. Ledger, former director of the Monmouth College 

Physical Plant and who ran the Monmouth College Scene Shop for many years after retirement. 

 

PRODUCTION POLICIES______________________________________________________  

 

PARTICIPATION REQUIREMENT  

Theatre and Theatre Education Majors are required to participate in all theatre productions (in 

some capacity) at Monmouth College as a part of their course study. Exceptions to this policy are 

rare, but may be arranged in extenuating circumstances. Participation is closely connected to 

course work, though substitutions are possible with prior discussions with the student’s theatre 

faculty advisor. Each major should work closely with a theatre faculty advisor to manage their 

participation requirements. The annual Exit Interview assists with this, but students should also 
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schedule a meeting with their academic advisor to plot out their participation at the beginning of 

each semester or year. To participate in productions, students must maintain satisfactory 

academic performance, as detailed later in this document.  

 

ATTENDANCE REQUIREMENT  

All theatre majors and minors are expected to attend every faculty and/or student-directed 

theatrical production on the Monmouth College campus. All audience members, and especially 

Theatre Department students, are expected to observe appropriate audience etiquette. See the 

appendices for examples.  

 

COMPLIMENTARY TICKETS 

Generally, the cast and crew of a Monmouth College production receive complimentary tickets. 

The number of complimentary tickets varies by production. Check with the director of the 

individual production, the Director of Theatre, and/or the Box Office Manager regarding 

complimentary tickets for a specific production. 

 

ACADEMIC ELIGIBILITY  

Theatre Department students are committed to the idea of becoming scholar-artists, students who 

excel not only in production work but also in their academic studies. As such, students who wish 

to be eligible for casting and production assignments on Theatre Department productions must 

maintain Academic Eligibility. Effective January 1, 2021, students must have academic 

eligibility at the time of auditions in order to participate in theatre productions in the capacities of 

actor and designer. At the director’s discretion, students may also have to maintain academic 

eligibility throughout Production. As a courtesy, students should provide instructors with 72 

hours’ notice before presenting the Academic Grade Check form. Guidelines require that to 

remain eligible, students must maintain a D or better in all coursework, and a C- or better in the 

student’s major. Please see the appendices for a detailed statement.  

 

OUTSIDE PRODUCTIONS  

The faculty expects that the student’s first priority is to work toward the completion of the degree 

requirements in their major and minor. Although the faculty sees the production of the 

Monmouth College theatre season as the Theatre Major/Minor’s first priority, students are 

strongly urged to explore outside performance and technical opportunities. Students working 

both in and outside of the Monmouth College theatre season must recognize the priority of the 

collegiate production schedule when balancing more than one production. Failure to adhere to 

this priority may result in removal from Monmouth College production responsibilities. Please 

consult with your Theatre Department advisor prior to auditioning or applying for any outside 

productions.  
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THEATRE ETTIQUETTE  

Part of your training at Monmouth College Theatre has to do with learning proper etiquette 

during the design process, auditions, casting, rehearsals, performance, and post-performance. 

Proper etiquette creates and maintains respect among all parties involved in the production: 

producer, director, stage managers, designers, cast, crew, audience (and, here at Monmouth, 

fellow students and professors in the division). While there are many specific “do’s” and 

“don’ts” regarding etiquette, they can all be summed up in this simple statement: Always 

maintain a professional demeanor and treat everyone with respect; never bad-mouth any 

member of the company or the production itself. 

Rehearsal and Performance Etiquette  

• Arrive on time and prepared to work. Generally, 10 minutes early is “on time.” 

o Make your call time and your GO time. 

o If you need more time to prepare for rehearsal, arrive early. 

• No food or drink in the theater unless approved by the director of the production. 

• Turn off cell phones and focus on the rehearsal and/or classwork at hand. Do not check to 

see who has called if it vibrates. Apologize if it makes a noise. 

• No alcohol or tobacco. 

• Keep feet off the seats. 

• Wear appropriate clothing for the project. 

• For rehearsals, actors should wear clothes that allow them to move and/or rehearsal 

costume pieces as provided (rehearsal skirts, character shoes, etc.). 

• For performances, technicians should wear all black (or other costuming as required by 

the production). 

• Keep quiet backstage and in the lobby. 

• When the stage manager makes an announcement, respond with “thank you” to 

acknowledge that you heard the announcement. 

• Clean up the theater space after rehearsals and performances. 

• Avoid and discourage gossip. 

• Never give notes to another actor, even when they ask. 

• Hit your due dates. Whether off book or due papers; hit your mark without excuse. 

• Do not ad lib or make changes to a script.  

• Maintain your performance. Closing night should look better than opening night, not 

worse. 

• No friends or family backstage or upstairs at any time during rehearsal/performance. 

• Write down any notes given verbally by the director. Keep any written notes. 

• Do not post any photos or videos of the production to social media sites without the 

express permission of the director.  

Props  

• Never touch someone else’s prop. Don’t set it for them. Don’t ask someone else to set a 

prop for you. 

• If you have technical issues (set, props, costume, etc.) let the stage manager and/or 

director know immediately. 
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• After rehearsal/performance, all actors will replace their props on the props table. 

• Use your props only on stage; do not handle them in the lobby, etc. 

• Use your prop only as directed. 

Costumes 

• No eating or smoking in costume. Feel free to bring water bottles, with a cap, to store 

backstage. 

• If you have technical issues (set, props, costume, etc.) during rehearsal, let the stage 

manager and/or director know immediately. 

• If you have a problem with your costume during the run of a show, please notify the 

wardrobe crew.  

• Wear your costume as the designer has directed you to do so. 

• All costumes will be neatly hung after each rehearsal. 

• All makeup will be neatly stowed in boxes after application. 

• All dressing rooms and make up tables will be kept clean and free of trash and clutter. 

Makeup & Dressing Rooms  

• For health reasons, avoid sharing make-up. 

• Actors will clean up make-up counters before stepping on stage for rehearsal or 

performance. 

• Un-plug all curling irons unless touch ups are required during the performance. 

• Actors will clean make-up and dressing room areas after rehearsal/performance before 

leaving. 

• Wear your make-up as the designer has directed you to do so. 

• Actors will talk with the designer before going personally to the make-up cabinets. 

 

AUDITIONS 

Auditions for Theatre Department productions happen throughout the academic year, and are 

announced on social media, the Theatre Department website, on posters, and via campus email. 

Audition requirements vary widely from one production to the next, but students can typically 

expect to audition with a prepared monologue, prepared song, or a cold reading of sides from the 

script. Callbacks, if necessary, typically take place within a day or two of the initial auditions.  

 

CASTING POLICY  

The Theatre Department seeks diversity within the cast and production team. All races, 

ethnicities, countries of origin, genders, sexual orientations, religions, body types, and physical 

and cognitive abilities encouraged! Every student, no matter the year or major, is invited to 

audition. Though priority is given to Monmouth College students, all auditions are open to 

community members at the discretion of the director, and based on the needs of the production.  
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NOTING CONFLICTS  

It is understood that the creation of a theatrical production is an emotionally demanding and 

time-consuming activity. It is also understood that each individual must fulfill their duties, in a 

timely manner, to the best of their abilities for the success of the production. Finally, it is 

understood that the failure of even a single person to carefully schedule and manage their time 

can result in an inefficient and ineffective rehearsal process and a high level of frustration for all 

those involved. With this in mind, please take note of the following instructions about noting 

your scheduling conflicts when auditioning for a production.  

 

A successful scholar-artist must be prepared to balance their production responsibilities and their 

academic lives by prioritizing conflicts in the following order:  

• 1st priority: Academic responsibilities 

• 2nd priority: Work requirements, doctor’s appointments, etc.  

• 3rd priority: Family commitments 

• 4th priority: Social obligations and clubs, including Greek Life*.  

 

If you are cast in a production or given a position on the creative team, the director will 

accommodate your 1st priority conflicts. The student must be prepared to reschedule any events 

in the 2nd through 4th priority. If the student is unable or unwilling to do this, they may not be 

eligible for casting or involvement in the production.  

 

*When necessary, faculty directors can help accommodate your absence from club meetings 

and/or Greek life activities. 

 

HEADSHOTS 

All Theatre Majors and Minors are provided with a professional theatrical headshot, at no charge 

to the student. Initial headshots will be provided during the first semester while a declared Major 

or Minor. Additional headshots will be done as needed, including a full photo session prior to 

graduation. For more information on headshots, or to access the digital copies of your headshot 

sessions, contact Professor Quick.  

 

SEASON SELECTION PROCESS 

Recognizing the need for theatre to educate, enlighten, entertain, and ignite, the program strives 

to create theatre which develops intellectual conversation, extends the academic pursuits, and 

supports a culture of professionalism and artistry on campus. In doing so, it seeks to create a 

broad array of productions; recognizing traditional structures and topics, as well as forms and 

styles that stretch all boundaries and definitions of “theatre.” The Theatre Department strives to 

make cross-departmental and interdisciplinary connections in the choice of titles, recognizing the 
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uniquely liberal arts ability of theatre to bridge all disciplines. Titles may also recognize 

statewide celebrations and topics of regional interest. The faculty regularly calls for title 

suggestions from the student body and welcomes educational conversations regarding the choice 

and manner of productions. 

If you are interested in proposing a play title for consideration, please contact any Theatre 

Faculty member for more information.  

A four-year cycle of plays at Monmouth College offers students, audience, and participants an 

opportunity to experience a wide array of forms and genres. The genres and forms will follow 

this cycle: 

• Musicals       Every year  

• Shakespeare or Renaissance     At least once every four years  

• Period Style: Greek to Restoration    At least once every four years 

• Modern / Contemporary Realism    At least once every four years    

• Experimental / Non-Realism    At least once every four years  

Additionally, the Theatre Department is proud to partner with the Buchanan Center for the Arts 

each year in producing a large, family-friendly theatrical production. In alternate years, this co-

pro is either a Holiday production in the fall semester, or a musical in the spring semester.   

 

REHEARSAL PROCESS OVERVIEW 

First Read Through  

This is an actor’s first opportunity to meet the entire cast, gather contact lists, begin initial 

training, finalize schedules, read through the script with the cast and hear production concepts 

from the director and possibly the designers. All are asked to bring their schedules and materials 

with which to take notes. All actors are asked to work in pencil. 

Rehearsal Period  

Rehearsal and production sessions generally last 4 - 6 weeks. Rehearsals are generally 4- 5 nights 

per week, leaving at least one full day off each week. The design and technical building process 

generally occur during the day. Crew calls can occur at any time during the production process. 

Directors vary on the scheduling of rehearsal lengths and times, but most rehearsals will take 

place in the evening during the week.  

Tech Rehearsal  

On the final weekend before the opening of a production, all actors, designers, and technicians 

can expect to be called for a long day of rehearsal. In the professional industry, these are “10 out 

of 12” rehearsals, were artists work for 10 hours out of a 12-hour span of day. The purpose of 

this extended rehearsal is to pull together all technical and artistic aspects of the production. The 

tech rehearsal, and the following week of technical and dress rehearsals, require a high level of 

organization, preparation, and professionalism from all involved.  

 

https://www.bcaarts.org/
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Strike  

At the end of a run, it is common practice to “strike” the set. All actors and technicians involved 

in the production, as well as all Theatre Majors and Minors are required to participate in the 

entirety of this event, when requested by the Director of Theatre.  

 

DISCRIMINATION IN THE CLASSROOM / REHEARSAL SPACE 

The Monmouth College Department of Theatre supports all college regulations and guidelines 

regarding Discrimination and Harassment. A complete statement and other materials regarding 

this policy can be found at: https://www.monmouthcollege.edu/offices/student-affairs/harrasment  

In casting, coursework, rehearsal, technical assignments or any other working conditions, the 

Department of Theatre will not allow discrimination and/or harassment on any of the grounds 

covered by state for federal civil rights laws – this includes race, religion, color, sex, sexual 

orientation, marital status, or any other protected status. If anyone is aware of a violation of these 

policies, they are requested to take this information to any faculty or administrator. 

 

REPORTING AN UNSAFE ENVIRONMENT  

Should a student feel that they are being pressured to engage in, approve of, or tolerate 

unreasonable, unsafe, personally distasteful, discriminatory, or demeaning practices by any 

faculty, staff or student involved in any course or Monmouth College activity, they are advised 

to share these concerns promptly with their immediate supervisor, faculty, advisor, chair, and/or 

the Dean of Students. Students can be assured that all potential affirmative action, 

discrimination, or harassment concerns will be treated seriously and confidentially.  

 

PRODUCTION OPPORTUNITIES AND RESPONSIBILITES_______________________ 

Involvement in productions is an essential element of the Monmouth College Theatre 

experience. These opportunities complement the theatre student’s course work with practical, 

hands-on training and experience. Students are expected to pitch for production positions each 

Spring during Exit Interviews (see Appendices). First-year students are encouraged to pursue 

production opportunities, and will have an opportunity to sign up for available positions at the 

first department meeting of the fall semester.  

Once a student is selected for a design or production position, they should contact the director of 

the show, as well as the faculty member in charge of that area, to find out the specific 

responsibilities and expectations associated with that position.  

 

STUDENT DIRECTORS  

Student assistant directors are often used in faculty directed productions. Additionally, 

exceptional students can pitch to direct a show themselves. To direct a mainstage production, a 

student director should have already taken Theatre 275: Script Analysis and Dramatic Literature, 

https://www.monmouthcollege.edu/offices/student-affairs/harrasment
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as well as Theatre 377: Principles of Directing. Students who do not have the relevant 

coursework completed, or comparable experience, are encouraged to serve as Assistant 

Directors.  

 

STUDENT DESIGNERS  

Student designer and assistant designer positions are available in several areas, including Scenic, 

Lighting, Costumes, Sound, and Props. Occasionally, specialized design positions in other areas 

may be available, including Projection Design, Hair and Makeup Design, or Scenic Painting.  

Student Designers should have already taken Theatre 250: Design Theory. It is recommended 

that student designers have also taken Theatre 350: Design Studio. Students who do not have the 

relevant coursework completed, or comparable experience, are encouraged to serve as Assistant 

Designers.     

 

STAGE MANAGERS  

Student stage managers and assistant stage managers are used for every Theatre Department 

production, and are an essential member of the production team. Stage Managers should have 

taken Theatre 297: Stage Management. Students who do not have the relevant coursework 

completed, or comparable experience, are encouraged to serve as Assistant Stage Managers.     

 

DRAMATURGS 

Student dramaturgs should have successfully completed THEA272: Classical Theatre History 

and/or THEA273: Modern Theatre History. It is preferred that student dramaturgs have also 

successfully completed other research-based courses. It is recommended that student dramaturgs 

have taken a Design course from Professor Rankin, or an Art class. This is due to the fact that 

dramaturgs are responsible for visual dramaturgy (i.e., lobby displays). 

 

CREW POSITIONS  

Students enrolled in Theatre 173: Introduction to Technical Theatre may serve as backstage crew 

as part of their course work. Run crew positions can include the light board operator, sound 

board operator, follow spot operator(s), backstage crew, camera operator(s), and wardrobe crew. 

Students who are not enrolled in Theatre 173 are also encouraged to serve on the run crew for 

productions. This experience is especially useful for students who wish to learn how to stage 

manage.  

 

WORKSTUDY SHOP POSITIONS 

For students who qualify for Federal Work Study, positions are available in the Theatre 

Department. Please contact the Department Chair for a description of currently available 
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position. Recently, work study students have worked in the scene shop, the costume shop, the 

box office, and in administration/marketing for the department.  

 

OTHER OPPORTUNITIES_____________________________________________________ 

CRIMSON MASQUE  

Crimson Masque is a student-run theatre interest organization. Open to all students, Crimson 

Masque meets regularly throughout the academic year to plan and execute a variety of theatre-

related events. Recent events have included trips to attend theatre productions at local colleges 

and professional theaters, screening of musical theatre films, and open mic/talent shows. Contact 

any of member of the Theatre Department faculty to learn more about getting involved with 

Crimson Masque.  

 

ALPHA PSI OMEGA  

Alpha Psi Omega (ΑΨΩ) is a national theatre honor society for the purpose of providing 

acknowledgement to those demonstrating a high standard of accomplishment in theatre and, 

through the expansion of ΑΨΩ among colleges and universities, providing a wider fellowship for 

those interested in theatre. The society is not intended to take the place of any regular theatre 

clubs or producing groups, but as students qualify, they may be rewarded by election to 

membership in this society. Monmouth College became a member of Alpha Psi Omega, the 

Alpha Epsilon Psi chapter, in the spring of 2007. For more information about Alpha Psi Omega, 

including eligibility for joining, contact Dr. Vanessa Campagna, the chapter advisor.  

 

KENNEDY CENTER AMERICAN COLLEGE THEATRE FESTIVAL (KCACTF) 

The Kennedy Center American College Theater Festival (KCACTF) is a national theater 

program involving 18,000 students annually from colleges and universities across the country. 

KCACTF aims to: 

• Encourage, recognize, and celebrate the finest and most diverse work produced in 

university and college theater programs; 

• Provide opportunities for participants to develop their theater skills and insight, and 

achieve professionalism; 

• Improve the quality of college and university theater in the United States; and 

• Encourage colleges and universities to give distinguished productions of new plays, 

especially those written by students; the classics, revitalized or newly conceived; and 

experimental works. 

Since its inception, KCACTF has given more than 400,000 college theater students the 

opportunity to have their work critiqued, improve their dramatic skills, and receive national 

recognition for excellence. More than 16 million theatergoers have attended approximately 

10,000 festival productions nationwide. 

 

https://www.alphapsiomega.org/
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Monmouth College and KCACTF  

Each year, Monmouth College participates by sending approximately 16-20 students to the 

Region 3 conference each January. Two students per production are chosen to participate in the 

Irene Ryan Scholarship Auditions. A handful of others participate in the Critics, Dramaturgy, 

Playwriting, or Directing competitions. Many others attend workshops and audition for staged 

readings of plays. Workshops range from new lighting innovations to tips on stage management, 

acting, directing, getting into graduate school, working in the profession, stage make-up, 

playwriting and more. Conferences are held in major cities such as Milwaukee, Chicago, or 

Saginaw and provide for great travel and evening social activities. 

Students who attend the KCACTF conference will be expected to maintain a level of 

professional and mature behavior throughout the entirety of the conference and are expected to 

participate in the events in some way. Further details will be provided by theater faculty as the 

event draws near. For students who are participating in a competition or event, some financial 

support from the Department will be available.  

For more information, visit the Region 3 website at: www.kcactf3.org . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.kcactf3.org/
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